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Guide to ‘How to submit your full paper contribution to SEFI 2018’

Please note, that it is NOT required to submit a new contribution. We rather ask you to manage your
existing contributions. To do so, follow the steps described below.

1. Log on to ConfTool and access ‘Your submissions’

— O
e 8% hitps://www.conftool.com/sefi2018/index.php?page=index -~ @ & || Search.. p~| @y ir &8
%) www-ordbogen-com... | 8% SEFI 2018 - ConfTool ... | $.% SEFI 2018 - ConfTo... % | s2* SEFI 2018 - ConfTool ... = Submission guideline...| 2. Search Results [T
x @ Convert v [GHSelect
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i | annua . CONFERENCE THEME: DTU
C |_ 41 A 17-21 "Creativity, Innovation and Entrepreneurship for Engineering Education Excellence”
_Z_l}qf A\ SEPTEMBER i
e —— 2018 R
—
Overview 9:18:28 am CEST : 11 it = | G>Logout
Welcome,
“ou are logged in as user
Your Submissions
Here you can submit new contributions and manage your submitted contributions.
Register as Participant - Currently only visible to administrators
Here you can register for conference participation.
Browse Conference Agenda - Currently only visible fo administrators and chairs
Overview and details of the event program.
Show User Account Details
Here you can access the personal data of your user account.
Edit User Account Details
Here you can update your persenal user data.
Logout
Please sign cut when you are finished te prevent unautherized access to your account.
Logout and Return to the Main Website
Sign out and return to the website "SEFI 2015". (V]
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2. Identify your Full paper submission(s) where you need to upload files.
Your already accepted abstract has an ID with three digits (e.g. 338).
The corresponding full paper has an corresponding ID with four digits. It consists of the digit
‘1’ followed by the abstract ID. (e.g. abstract ID 338 refers to full paper ID 1338)

e 252 https://www.conftoal.com/sefi2018/index.php?page=adminUsersDetails&path=ac = @ & | | Search...
b5} www-ordbogen-com... :'.' SEFI 2018 - ConfTool ... :'.' SEFI 2018 - ConfTo... X :'.' SEFI 2018 - ConfTool ... = Submissii
x @Conver‘t v [GHSelect

4+ Users 9:20:00 am CEST

Owverview > User and Participant Management = Users > Show User Details

Show User Details

Name and Organization of User At

Validared.

User Status / Role and Registration Data

User Stafus / Role
* Author: User has submitted = confribution.
The author submitted 2 contributions of which 0 will be presented.

gntributions
ibmission Type / Confarence Track-Cg
Relintacspkis T t=rm unemployed eflgineers throughBnno

3 digit-ID = abstract

r - Full Paper

4 digit-ID = full paper

s through i

Lt file No upload yet.
nd file Mo upload yet.

Owverview > User and Participant Management = Users > Show User Details

Contact and Lepgal Motice - Contact Address: sefiz018@diu.dk
Conference: SEFI 2018 =]

<
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3. There are different options for uploading your files. The easiest is to use the link ‘Upload
Contribution’ right next to your submission overview. Please work only on your Full paper
submission (with 4-digit-1D’s).

4= Qverview BEE English =  7:33:47 pm CET £ lswasem s ~  [> Logout
Overview > Your Submissions @4
Your Submissions

Here you can submit new contributions and manage your submitted contributions.

You have submitted one or more contributions, which you see listed here:

Conference Track / Type of Submission: Single Paper r Contribution Details
e = » Edit Contribution Details
122 |, S » Upload Contribution
Organization(s): ConfToolnet, Germany
1st fiie B pdf (Sth May 2015, 09:37:41am CET)
Conference Track / Type of Submission: Poster » Show Abstract
= e s g o mem © » Contribution Details

130 |meme (1); Daachenenl o (2) m
Organization(s): 1. LT, Germany,; 2: MRS PRSP, France » Upload Contribution
1st file Ho upload yet.

A N P st I P 0P i BT i Pt i P 0 P i i B A s i P P,

4. Inthe new window scroll down to the section 'Upload file(s) to server’. Choose the files you
want to upload by using the button
1% file: Full paper in a blinded version (which means remove all authors, affiliations, etc.
which could indicate who has written that paper).
2" file: The purpose of the 2™ file is to evaluate whether your intentions for that session
format are aligned with the requirements. If you would like to get more details on those,
please visit the following website: session formats. For the 2" file we ask you for a brief
description of how the author(s) plan to realize the chosen session format. There is no
template for your session plan. A brief outline of your ideas are sufficient. If you have chosen
the traditional format of ‘oral presentation’ it is OK if you write that you are using a
PowerPoint presentation. If you choose a new, more interactive session format, please
describe shortly your intentions/ideas how you are planning to engage with the session
participants. Please note, that you DO NOT need to upload preliminary presentations etc.

Please remember to click both buttons ‘Upload file(s)’ AND ‘Save Data’ in the bottom right
corner.
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Search Results

Select

‘with the review process and the creation of the conference program itself Please
select the topic(s) from the list that best suit your submission. This is to assist A
‘with the review process and the creation of the conference program itself Please

select the topic(s) from the list that best suit your submission. This is to assist
with the review process and the creation of the conference program itself Please
select the topic(s) from the list that best suit your submission. This is to assist

‘with the review process and the creation of the conference program itself Please
b $hm dnminfe) frmm $he s bhnk bk casit ssmr sabemierinn Thic e bn aecict

W
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Maxil length of abstract: 250 words

Plzase wait for the online rich text editor to load.

The following browsers are supported: Internet Explorer & or later, Edge, Firefox, Opera, Safari, Google Chrome and other current browsers.
JavaScript has to be enabled.

If you encounter any problems, pleass contact the conference organizers.

Upload file(s) to server
DEELIMER TR R TTIGEL B 4th May 2013, 11:59:00pm CEST

AN E 14 hours 2 minutes

LT R T ETH ] Concept paper - Full Paper
Submizzion Type

Details o i Y our stat: t-of-infent for a pt paper was ted. Mow it is fime to submit your full paper.
It is strongly recommended to consider the review criteria for concept papers and the template for full papers as
guidelines.

_ This limit refers to the sum of all files uploaded at cne time. You may also uplead file by file if your single files are big.
(TN T EN full paper

(Z1ERET = The following file gxtens .
Select filenam Full paper upload (blinded)

Current version

e iteria VE@GCK
3rd May 2018, 02:07:57pm CEST

2nd file: pdf, doc, docx
Description of how you plan to realize the chosen session format

File Typer are all d-ndf doe docs
EEL Session plan upload
Current versiol 2012 - i E.pdf
:07:57pm CEST

Upload File{s)

Owverview > Your Submissions = Upload File(s)

Contact and Lepal Motice - Contact Address: sefiz018@diu.dk Conference Software - ConfTool Pro 2.6.116+TC L¥]
Conference: SEFI 2018 B 2001 - 2018 by H. Weinrsich, Hamburg, Germany
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5. If you have not done so yet, please make sure that you select a session format (in ConfTool

called submission format).
You can change that by going again to the overview site ‘Your submissions’. Please follow

the link ‘Edit Contribution Details’

& Overview = English — 7:33:47 pm CET | & 'inretem fasisiss v | [ Logout
Overview > Your Submissions L
Your Submissions

Here you can submit new contributions and manage your submitted contributions.

You have submitted one or more contributions, which you see listed here:

Conference Track / Type of Submission: Single Paper » Contribution Details

- . + Edit Contribution Details
122 |y T + Upload Contribution

Organization(’s): ConfTool.net, Germany

1st file B = FErEaEE pdf (Sth May 2015, 09:37:41am CET)

Conference Track / Type of Submission: Poster » Show Abstract

i e il oy e e © ; e
130 | S (1), W) ﬂ IrEd'rtContn'bution Details
Organization(s): 1. L= Saiest, Germany; 2: ISSIFE P, France —

+ Withdraw Contribution

1st file Ho upload yet.
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6. Scroll down to the section Contribution Details and select the submission format you prefer

to present your work.

X

x @Convert T [EH Select

format

SEFI 2018 - Co... = Submission g..

‘www.conftool.com/sefi2018/indexphp?page=editPaper&form_id=1381 ~ @ & | Search..

Previous  Next | 7 Options vl
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Flease select the topic{s) from the list that best suit your submission. This is to
assist with the review process and the crestion of the conferance program iself

select the topic(s) from the list that best suit your submission. This is to assist
with the review process and the crestion of the conference program itself Plesse
select the topicis) from the list that best suit your submission. This is to assist
with the review process and the crestion of the conference program itseif Please
select the topicis) from the list that best suit your submission. This is to assist
with the review process and the crestion of the conference program itseif Please
select the topicis) from the list that best suit your submission. This is to assist
with the review process and the crestion of the conference program itself Please
select the topic(s) from the list that best suit your submission. This is to assist
with the review process and the crestion of the conference program itself Please
select the topic(s) from the list that best suit your submission. This is to assist

with the review process snd the creation of the conference progrsm itself Flease
lonck thie bovmiede fomen e ittt N e Thie e b ceeict
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Maximum length of abstract: 250 words

JavaSeript has to be enabled.

Curriculum Development

O

Fizase wiait for the online rich text editor 1o load
The following browsers are supported: Intemet Explrer & or later, Edge, Firefox, Opera, Safari, Googie Chrome and other currant browsers.

() Oral presentation (10+8 minutes)

O Short hands-on / mind-on activity (18 minutes)

Continuing Engineering Education and Lifelong Learning

Please select the format(s) of your submission.
(®) Discussion (5+13 minutes)

) Flipped conference talk (1+17 minutes)

O Poster pitch & poster (30 seconds / 5+5 minutes)

line-specific Teaching & Learning

and O

["] Engineering Skills

E Fostering enfrepreneurship
[ Gender and Diversity

D

E Ethics in Engineering Education
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7. Make sure that you save your changes by clicking on the button ‘Save Data’ in the bottom
right corner of the same site.

- O X
e 8% hitps://www.conftool.com/sefi2018/index.php?page=editPaperfiform_id=1381 -~ @ & || Search.. O~ o ks ‘:::’

%) www-ordboge...| $% SEFI 2018 - .. % | #% SEF| 2018 - Co... #.* SEFI2018- Co... = Submission g.. | *.¢ Search Results | T¥ lediglich - LE.. | = Sessionforma.. | |
x @Comrerl -+ [GHSelect

% Find:  format Previous Next| Af Options =

[ Gender and Diversity

I: How Learning Spaces support innovative Teaching & Leaming A
I: Innovation as the context for Engineering Education
E Innovative Teaching and Learning Methods
I: Open and Online Engineering Education
I: Philesophy & Purpose of Engineering Education
E Quality Assurance and Accreditation
[ ] Recru & Retention of
I: Sustainable D pment Goals in Engi ing Education
[ ] Teaching Creativity &I i
I: The teacher as a supervisor
I: University-Business cooperation
E another topic relevant to the conference but not listed above
Please enter up to five keywerds for your ibufion here, ted by
E This confribution was solely written by andfor doctoral i
o 2 CEERR F0d Did you check that you have uploaded a blinded version of your full paper (without author names and/er affiliations)?

@' Yes
) No

Remark/Message from the Authors to the

Program Committee and Chairs

Message from the Chairs to the Authors
This text will be shown to the authors with the review resulis.

Internal Remark only for Chairs ’W
]
Overview = Your Submissions » Edit Contribution Details TNt VIEW 4
Contact and Lepal Motice - Contact Address: sefiz018@diu.dk Conference Software - ConfTool Pro 2.6.116+TC W
Conference: SEFI 2018 © 2001 - 2018 by H. Weinreich, Hamburg, Germany

< >

We are hoping that this guide helps you to finalize your full paper submission. If you still encounter
problems, please let us know under

sefi2018@dtu.dk

Page 7 of 7



http://www.sefi2018.eu/
http://www.dtu.dk/english
mailto:sefi2018@dtu.dk

	Guide to ‘How to submit your full paper contribution to SEFI 2018’

